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VACANCY CIRCULAR No.0l/2022
Applications in the prescribed format are invited lor filling up the following post at the

Integrated Regional Office, Ministry of Environment Forest and Climate Change, Chennai

(Erstwhile Regional Olfice (Southern Eastem Zone), MoEFCC, Chennai, purely on Deputation

basis.

l. Name of the Post: Upper Division Clerk
2. Scale of Pay : Level 4 in the Pay Matrix of CCS Revised Pay Rules,

2016 [Rs.25.500/- - Rs.8l,l00/-]
3. Officers of the Central Govemment or State Govemment or Union Territories or

Autonomous or Statutory organization or Public Sector Undertakings or University or

Recognized Research Institulion :

a. Holding Analogous posts on regular basis; or
b. with eight years regular service in the grade of Lower Division Clerk or

equivalent

Desirable :
i. Candidates having minimum experience with 5 years in Cash & Accounts

Section and knowledge in Public Financial Management System are

desirable.

ii. Candidates having work experience from Pay & Accounts Office would

be given preference for the said posts.

iii. Having undergone training in Cash & Accounts by ISTM.

Note l: The departmental Officers in the feeder category who are in the direct line
of promotion shall not be eligible for consideration for appointment on deputation.

Similarly, the deputationists shall not be eligible for consideration for appointment by
promotion.

Note:2 Period of deputation including the period of deputation in another ex-cadre

post held immediately preceding this appointment in the same or some other organization

or depa(ment of the Central Govemment shall ordinarily not exceed three years. The

maximum age limit lor appointment by deputation (ISTC) shall be not exceeding 56

years as on the closing date of receipt of application.
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I The terms and conditions of the candidates selected for appointment on deputation basis

will be governed, as laid down in Gow' of India' DoPT O M No 6/8/2009-Estt dated

17 .6.2010, as amsnded from time to ttme

5 The period of deputation will be initially for a period of three years' The maximum age

rimit for appointment of deputation shall not be exceeding 56 (fifty six) years as on the

closing date of receipt of application'

Applications of officials who are eligible and are willing to be considered for

uipoin,.*, on deputation basis and *ho t* be relieved immediately after selection

may be forwarded through proper channel "l:iq. Y]th 
their attached copies of ACR

dossiers/APARs for the preceding Five years and Vigilance Clearance certificates so as to

reach the Dy.Director C"n"'ut Jf Forests (Central) Ministry of Environment l"t"1U
Climate Change, Integrated Regional Office' 1" Floor' Additional Office Block For

GpoA, ShastriBhawan. Haddows Road, Nungambakkam, Chennai-600 006.

The receipt of complete application form in the p-rescribed format (AnnexureJ) for

deputation should reach this office within 45 days from the date of publication of this

advertisement in Employment News Applications without the recommendations of the

Parent office/ Department, incomplete apptications and applications received after the

last date or without ACR dossiers /APARslr'igilance clearance will not be entertained'
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8 The Candidates after joining the post on deputation basis would be liable to serve

the organization for the t"iip"tioa and would not be relieved before the expiry of

the deputation Period.

I Only candidature of those employees who can be spared

period shall be forwarded by their parent department'
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vfr/Copy to,

l. The Dy.Inspector General of Forests' ROHQ-Ministrv of Environment Forest and

Climate Change. fnai'u parv""*un Shu*un' Loigagh Roid' New Delhi-l l0 003'

2. Senior Techricat Oi*l ii]'fifC Vili*i, "i i"rii"".ent Forest and Climate Change'

Indira Parvavara.Bh";#, 
j;;;;tn- iiC. n:; Delhi-110 003 -------- with a request

tltat the Circuta, ^ov'iiiaiiLifiioaded 
in the^website of MOEF&CC'

l. ifi'r"i.ei"i.J [;si;,i;ii;;" ol'MoEF&cc' Gort' or lndia

4. All Ministrievu"pu,t#""ntt or"do'i' "iitti"' Shuttti Bhu*un' for circulation'

;. th;'6Dil6, notSEa, wCcB, RajajiBhawan' chennai

6. Notice Board.



Annexure -l
onA lication for the ost of 'U er Division Clerk

De utation

1 Name & Address (in Block letters)
with contact number/email address

Affix Self attested
Passport Size
Photograph

2. Date of Birth

Date of retirement under Central/State
Govt. Rules

{ Educational Qualificahon

5 Details of Employment in chronological Order
Office/ Institution Post Held From To Scale of Pay

& existing
basic pay

Nature of Duties/
Experience in
Detail

Are you in revised scale of pay? If yes
give the date from which revision took
place and indicate the pre-revised scale

7 Total emoluments per month drawn in the
actual scale of pay attached the post

8 Additional information if any, which
you would like to mention in support of
your suitability for the post

i. Additional Academic qualification
ii. Professional Training
iii. Working experience over and above
prescribed in the vacancy circular

I do hereby declare that statements made h the application are true, complete and
correct to the best of my knowledge and belief. I understand and agree that in the event of any
information being found false or incorrect or incomplete or ineligibility being detected at any
time before or after selection / interview, my candidature is liable to be rejected. I shall be
bound by the decision of the competent authority.

Place:

Date:

Candidate's Signature

3.

6.


